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Headteacher’s Foreword 

Assalaamu alaikum wa rahmatullahi wa barakatuhu 
 
We welcome you to Madni Institute and are hopeful that this venture of setting up the first 
Muslim Secondary school in Slough is a success and a Sadaqa Jariyah for all parents, pupils and 
the Slough community. 
The school aims to provide a rich Islamic environment which will cultivate student’s thoughts, 
habits and Islamic identity.  Every child will be provided opportunities to reach their full 
potential through this learning environment so as to inspire confidence in their identity as a 
young Muslim living in Britain today.  Hence we have designed a school curriculum that aims to 
achieve this alongside a commitment to academic success. 
We expect our pupils to leave the school well-equipped for the next stage of their education by 
providing opportunities for pupils to gain academic qualifications in the form of GCSE’s.  This 
will help students achieve their true potential as individuals with Islam being the main focus of 
their lives 
To achieve this, Madni Institute will give students daily opportunities for prayer, worship and 
reflection which will day by day strengthen their relationship with Allah (swt). We will aim to 
nurture high morals and Islamic values by creating an environment where discussions will be 
centred around the role models of Islam and how being British plays a key part in our lives. 
We want our pupils to enjoy their school experience and develop a strong resolve to continue 
their education as a lifelong process.  Above all, Madni Institute would like each pupil to 
acquire a good moral attitude to life through God-consciousness (Taqwa) and acknowledging   
Divine Guidance in all their affairs, directing them to become good British Citizens who value 
and live Islam. 
 
Headteacher 
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Vision, Aim and Ethos  
 
 
 

 The purpose of our school is to provide Islamic and academic education to our children in a safe  
and peaceful Islamic environment. 
 

 To gain the pleasure of Almighty, Our Creator, by serving Slough’s community through the provision  
of an educational institution based on Islamic values of tolerance, peace, morality and harmony. 
 

 To present education as a lifelong process to lead a healthy lifestyle, how to keep safe, to be able  
to achieve economical well-being and improve their spiritual, moral, social and cultural aspects. 
 

 To promote equal opportunities, racial and religious harmony and social justice. 
 

 To set the foundation for the building of an Islamic personality; to provide students with the  
highest standards of education to enable them to develop their self-knowledge, self-esteem and  
self-confidence. 

 
 To distinguish right from wrong and to respect the law, to encourage pupils to accept responsibility 

for their behaviour, show initiative and understanding how they can contribute to community life. 
 

 To provide them with a broad general knowledge of public institutions and services and assist pupils to 
acquire and appreciation of and respect for their own and other cultures in a way that promotes 
tolerance and harmony between different cultural traditions which will help them to become 
responsible and productive citizens who will confidently meet the challenges of the futures. 

“To seek knowledge is compulsory on every Muslim.” [Sunan ibn Majah]
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“Who takes the path hoping for knowledge, 
Allah makes easy for him the path to paradise. 
Verily, the angels lower their wings for the 
seeker of knowledge out of pleasure for what 
he is doing.  Verily all in the heavens seek 
forgiveness for the knowledgeable even the 
fish in the water.  The excellence of the 
knowledgeable over the ignorant is like the full 
moon over all the planets.  Verily, the learned 
are the heirs of the prophets, the Prophets do 
not leave dinar or dirham, but they are 
inherited in knowledge and he who takes it 
takes a great bounty.”  

  

The Curriculum 
 
 
At Madni Institute (MI) we will endeavour to 
provide a good quality Islamic education 
alongside a range of subjects from the 
National Curriculum aimed at providing a 
broad and balanced education.  The purpose 
of the MI curriculum is to maximise the 
potential of every child and we believe that 
our curriculum will allow equal opportunities 
for all facets of personal development to 
flourish.  The school also recognises its 
responsibility to academic success and the 
preparation of all pupils for national 
qualifications that lay the foundation for 
progression into further and higher education. 
Each pupil will follow a curriculum which: 
 

 Is broad-based, balanced and designed to 

emphasise the relevance of knowledge, 

skills and understanding through learning 

programmes and experiences; 

 Provides continuity and coherent learning 

experiences as well as progression through 

the year groups; 

 Offer challenges leading to the high 

standards of personal achievement 

according to ability and aptitude; 

 Assesses, the progress and attainment of 

each pupil; 

 Records the progress and attainments of 

each pupil and reports pupils’ progress to 

parents in a way that demonstrates the 

outcomes of the national curriculum;   

 Record experiences and achievements, 

where relevant. 

 

Subjects 
 

The subjects taught at  
Key stage 3 are: 
 English     ART/DT 

 Maths  PHSCE 

 Science  Urdu 

 History  Arabic 

 Computing  Islamic Studies 

 PE  Quran 

  

 
 

The subjects taught at  
Key stage 4 are: 

 

 English 
Language  

 Arabic  

 English 
Literature 

 Urdu  

 Maths  Religious 
Studies 

 

 Science  PE  

 ICT 
 History 

 Quran 
 Art/DT 

 

   

 
Quran, Art/DT and PE will be taught as part of the 
curriculum but there is no GCSE offered in these 
subjects. 

 

 
 
 

THE SCHOOL DAY 
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 School Uniform 

 
All pupils are to wear: 

 Black Abaya  

 Black headscarf 

 Black socks 

School uniform is available to purchase from the school. 
For P.E. pupils are expected to wear: 

 Loose jogging bottoms  

 A full sleeve, knee-length non-transparent garment 

(kameez) 

 Trainers Lunchtime Arrangements 
 
Pupils must bring packed lunches as there are no facilities 
to purchase a school dinner on site.   
The school is committed to promoting healthy eating, we 
encourage students to bring a healthy packed lunch and 
respect the imposed ban on sweets, chocolates, fizzy 
drinks and crisps.  
 
 
 `      

Registration, Tutorial & Assembly 8.00 – 8.30 

Lesson 1 8.30 – 9.20 
Lesson 2 9.20 – 10.10 
Break 10.10 – 10.25 
Lesson 3 
 
 

Lesson 4 

10.25 – 11.20 
 

11.20 – 12.10 
 

Lunch  12.10 – 12.45 

Lesson 5 
 

Prayer  
 

Lesson 6 

12.45– 1.35 
 

 

1.35 – 1.45   

1.45- 2.35 
 

Booster/Intervention/Club 2.35 – 3.35 
 

 

  

 

The normal school day for Monday to Thursday is as follows 

The normal school day for Friday is as follows 

Assembly/Quran 8.00 – 8.20 

Lesson 1 8.20 – 9.15 

Lesson 2 9.15 – 10.10 

Break 10.10 – 10.25 

Lesson 3 10.25 – 11.20 

Lesson 4 11.20 – 12.15 
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BOOKS AND STATIONERY 
Textbooks are provided by MI to individual 
pupils and remain the property of the school.  
Textbooks which are lost or damaged will 
incur a cost for replacement. 
Occasionally pupils may also be asked to 
purchase books or Islamic studies books, if the 
school considers it necessary.  All pupils are 
expected to bring appropriate stationery with 
them to school every day. 

 

HOMEWORK 
At MI, we believe that homework is a necessary 
part of a pupil’s learning experience for the 
following reasons: 

 It allows practice and consolidation of work 

done in class; 

 It allows assessment of pupil’s understanding 

and progress; 

 It encourages pupils to develop good study 

habits and to plan and organise their study 

time; 

 It encourages ownership and responsibility for 

learning. 

A homework timetable will be issued to each 
student and pupils will receive homework 
diaries in which all set work is recorded.  
Subject teachers and the form tutor will 
monitor the diaries carefully.  Students who 
are absent when homework is set are excepted 
to consult their peer’s homework diaries or ask 
their subject teachers so that they fulfill their 
homework requirements straight away and do 
not fall behind the rest of the class. 
Homework is set according to age and ability. 
The type and length of homework varies 
according to the subject, but at all times 
homework forms a coherent part of a 
particular subject. 

 

 

ASSESSMENT 
At MI, assessment is regarded as an integral 
part of the teaching and learning process.  The 
school’s assessments are useful for identifying 
what individual pupils know and understand.  
Formative assessments are ongoing and are 
conducted both formally and informally.   
Informal assessment happens on a daily basis, 
where response is usually immediate.  It takes 
place when pupils are working within the 
classroom or on a one to one basis.  Formal 
assessment is carried out every term.  This 
allows teachers to assess whether key learning 
objectives have been met. 
This information is recorded by the school and 
passed on every year through reports and 
verbal communication. 
 

PARENTS’ EVENINGS 
Each year group has a parental consultation 
evening twice a year, where parents/carers and 
individual subject teachers meet to discuss their 
daughter’s progress.  Appointments with teachers 
may be made throughout the year if there are 
concerns on the part of either the parents or the 
staff. 
 

PUPIL REPORTS 
A report is issued twice a year to parents 
except where a parent has agreed otherwise, 
which covers all subjects taught at the school. 
The report focuses on the academic 
attainment including levels of effort and 
allows parents to gain an insight on their 
daughter’s progress within the school. 

 

SCHOOL PRESENTATION 
EVENING 
At MI, we strongly believe that pupils should 
be rewarded for outstanding achievements.  
We will be holding presentation events to issue 
merit certificates and awards in other areas 
within school life.  In some events, pupils will 
perform nasheeds, poems, plays and 
speeches. 
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ICT 
MI is taking a lead role in E-Learning. The ICT suite has been invested with new computers and 
equipped with a latest interactive Genee whiteboard. Classroom desks are fitted with computers, 
enabling teachers to make use of projectors to enhance student learning and create a 
personalized learning environment.  
 

Classrooms 
All classrooms have been newly refurbished with interactive whiteboards. This will help lessons 
be more interactive and visual for our students.  
 

Science Lab 
The newly built and re-equipped science lab is now fully functional. The lab allows students to 
explore and learn science through various experiments enhancing pupils understanding of science 
and making lessons more interactive.  
 

Prayer hall 
The school prayer hall on the first floor is used to perform salah at dedicated times. The hall is 
also used for assemblies and school events. 
 

Library 
The library will be a new addition to the school where pupils are encouraged to read and make 
use of the library for independent research. 
 

Club time  
This is an opportunity for students to develop skills through a range of activities and enhance  
their school day experience through extra-curricular activities. Students are given the 
opportunity to take part in activities such as; Learning Spanish, tapestry, debate club, food 
design, drama, football (more to follow). 

Facilities  

SCHOOL FEES 
 
The current school fee schedule can be obtained from 
our website or via the school office.  In the first year 
there is a registration fee of £100, payable to the 
school (non-refundable). If the student leaves and re-
applies at a later date, they are subject to another re-
registration fee.   
 
The Tuition Fee Payment Options are as follows: 
 

 Date  One 
Child 

More than  
one child 

Option A – One 
Single Payment  

Start of 
Year  

£2760 £2240 

Option B - 3 Equal 
Direct Debit 
Instalments  

Start of 
each 
Term 

£920 £746.67 

Option C - 12 
Equal Direct Debit 
Instalments  

Start of 
each 
Month 

£230 £186.67 

 
All fees must be paid by Direct Debit unless paying by 
Option A.  Direct Debit mandates must be set up in 
the beginning of the year and this must be done 
before the first payment is due.  The school reserves 
the right to expel a student due to constant late 
payments or failure to pay at all.  The school regrets 
that it is currently unable to assist parents with 
financial difficulties. Further information regarding 
fees and setting up direct debits can be obtained from 
the School office. 
 
 

THE ROLE OF 
PARENTS/GUARDIANS 
At MI, we feel that parents have a crucial role to 
play in the upbringing of their children, in addition 
to the work done by the school. We expect parents 
to: 

 Provide an Islamic environment in the home to 
re-enforce the Islamic values learnt at the 
school; 

 Ensure that their child attends the school 
regularly and punctually as this will instil 
discipline and will result in high school 
attainment. 

 Support their children with their homework so it 
is completed on time and to a high standard. 

 Make sure that pupils are appropriately dressed 
by adhering to the uniform policy. 

 Make sure that children lead a healthy lifestyle 
and eat a balanced diet at school and at home. 

 Pay fees on time in accordance with the fee 
schedule and also undertake a commitment to 
fundraising at the school. 

 

 

HOME-SCHOOL CONTRACT 
This will be issued to all parents sending their 
children to MI. The document formalises an 
agreement between parents and the school 
outlining each other’s responsibilities.   At MI, we 
strongly feel that for our schooling to be effective, 
it must be complemented and reinforced in a 
pupil’s home life.  To this end, the school expects 
parents/guardians to: 

 Practice and reinforce the Islamic values and 

ethos of the school at home; 

 Go over the school rules and the good akhlaaq 

charter with their children to signal both their 

support and commitment to developing and 

maintaining the required behaviour within the 

school; 

 Check their children’s homework diaries and 

make sure that set tasks are completed on 

time; 

 Be prompt in the payment of all school fees; 

 Follow the appropriate school procedures it 

they wish to raise any issues or concerns with 

members of staff; 

 Be respectful and courteous to staff, other 

parents and pupils at all times 

 
 
 

“O you who believe! Let not a group scoff at 
another group, it may be that the latter is better 
than the former…” (Al-Hujuraat, 49:11) 
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“A true Muslim is he who keeps others safe  
from his tongue and hands.” 
 (Sahih Al-Bukhari) 
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The Prophet of Allah (S.A.W) was never 
obscene or coarse.  Rather, he used to tell 
us that the best among us were those with 
the best manners.” (Sahih Al-Bukhari) 

  

Discipline & Behaviour  
 
We encourage our pupils to set high standards of 
behaviour through self-discipline by recognising the 
rights of all pupils to education in an atmosphere 
conducive to learning and a safe environment.  
Parents and pupils are expected to be aware of the 
high standards of behaviour at all times. We 
regularly re-enforce the good behaviour through 
citizenship, Islamic studies and during assemblies. 
There is a system of rewards and sanctions, which 
is implemented by all staff. 
All Pupils are encouraged to volunteer for 
responsibility and to prevent problems. 
All staff is equally responsible as pupils move 
around school including Classroom teachers during 
lessons. 

 

Anti- Bullying    
Policy 
At school, every pupil and member of staff should 
feel safe from any abusive, threatening or 
unpleasant behaviour. Members of staff should be 
able to operate on the clear understanding that 
pupils will behave towards them with courtesy, 
cooperativeness and obedience to legitimate rules 
and instructions. Pupils must be able to expect the 
highest standards in teacher’s behaviour and 
attitude towards them. Members of staff should 
always set high standards for how pupils behave 
towards each other. 
 
Procedures to follow

low 

 
 
 

 

Any 
incident, 

staff 
should deal 

with it

If required 
refer to 
the Anti-
bullying 
officer

Anti-
bullying 

sheets will 
be filled in

Disciplinary 
action will 
take place

CLASSROOM CHARTER 
 
The following rules will ensure that pupils respect 
each other and that the classroom becomes an 
effective place to learn.  

1) Arrive on time with the necessary books 
and equipment. Prepare to start work 
straight away. 
 

2) Everyone in the classroom should address 
each other courteously and with respect. 
Good manners and a high standard of 
behaviour are required at all times. 

 
3) Teachers alone direct what goes on in the 

classroom. The child, should sit, work and 
behave as directed by the teacher. 

 
4) Concentrate hard on your own work and 

allow others to learn. Do not disrupt others 
or allow yourself to be distracted. Raise 
your hand if you have a question or a 
contribution to make to the lesson. 

 
5) Complete all class work and homework to 

the best of your ability. Catch up on any 
work missed due to absence as soon as 
possible. 

 
6) Dress according to the school uniform code 

at all times, except when permission is 
given to the contrary. Do not come to 
school wearing make-up, or jewellery. 

 
7) Safeguard your tongue from lies, 

backbiting, slander, gossip and foul 
language. Do not discuss non-subject 
related matters during lessons, as it is a 
distraction. 

 
8) Stay seated at all times unless you are 

asked to move by the teacher. Do not rock 
on the chairs or sit on tables as this can 
cause injury and damage. 

 
9) Eat only at break and lunchtimes, never in 

class. 
 

10)  Keep all books, equipment and property 
free from graffiti, damage and waste. 
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Health and safety on Educational 
Trips 
 
The school has a code of practice relating to out 
of school visits and activities, which must be 
complied with by all staff. The code of practice 
relates to the following areas: 

1. Insurance arrangements 
2. Financial arrangements 
3. Potentially hazardous activities 
4. Checklist for Head teacher  
5. Outdoor pursuits 

Activity guidelines are produced for a wide range 
of activities such as 

1. Environmental and field studies 
2. Non-risk activities 
 

Where further information regarding out of school 
activities is required, advice and clarification can 
be obtained from the head teacher. 
It is recognised that pupils benefit greatly from 
the experience of visits and activities taking place 
away from school premises. Many curriculum areas 
require pupils to experience investigative work; 
other visits are organised to encourage the 
development of interests, skills and personal 
qualities of pupils. A balance must be struck which 
enables pupils to take part in as wide a range of 
activities as possible and at the same time 
following safe practices so that any risk involved 
is reduced to the absolute minimum. 
The aim of the visits must be clear. Usually they 
will be curriculum related, sometimes they will be 
interest or leisure based. The pupils must clearly 
understand why the trip is being held and what the 
implications of participating will be. 
 

Staff arranging the Educational Visits must ensure 
to fully comply with procedures outlined in the 
health and safety policy of the school and fill in all 
the necessary documents before and after the 
visit. A qualified First Aider must accompany and 
a first aid box to be made available during the trip.  
 

Health and Safety  
Health and Safety at work act 1974 makes it the 
legal duty of the head teacher and all its 
employees to take reasonable care for the Health 
and Safety and welfare of themselves, other 
employees and all other persons who may be 
affected by their acts or omissions. 
This policy outlines the steps that will be taken to 
ensure in compliance with the Health and Safety 
at work act 1974. 
 
A Health and Safety document is available for all 
members of staff. Staff should familiarise 
themselves with its contents and continue to 
practice safe and healthy working methods. 
 
All the accidents and incidents will be recorded. 

 
 

Equal Opportunities  
MI is committed to supporting, developing, and 
promoting equality and diversity in all of its 
practices and activities. MI aims to establish an 
inclusive culture free from discrimination and base 
British values of dignity, courtesy and respect.   

 
Pastoral Structure 
The Form Tutor is a key person who not only takes 
the attendance register, but it is the first point of 
contact for the many of the issues that affect 
students. Form tutors ensure that each individual 
student receives full guidance and support to 
achieve their maximum potential.  
The Pastoral Department at MI is committed to 
ensuring that the emotional health and wellbeing 
of young people are well looked after. The 
department encourages students to express their 
feelings, build upon their confidence and 
emotional resilience thus enabling them to learn 
in an environment which not only they are 
comfortable in but also enjoy being part of. 

 
Student Council 
At MI the student council aims to help establish 
and maintain a stimulating atmosphere to the 
school by providing an official voice through which 

students’ opinions are expressed.  

 
Complaints Procedure 
 
We trust that in general your children are happy at this 
school. However, over a period of time the odd 
problem may arise. Should you wish to make a 
complaint then the following procedures need to be 
followed. This procedure is available to parents of 
pupils or perspective pupils on request. 
 
Informal complaints 
 
1.Initial complaints about any matter should be 
broached with the class teacher. In order to 
lessen the impact on lessons and ensure the 
matter is given due attention an appointment 
should be made with the appropriate teacher. It 
is anticipated that the complaint should be 
resolved immediately.   
2.If a satisfactory conclusion is not achieved 
then an appointment should be made with 
the Head Teacher through the school office. 
The Head Teacher should be able to resolve 
the complaint within three working days. If 
the complaint relates to the Head teacher, 
the Chair of the Trust will lead the inquiry.  
 
Formal Complaints 
 
If the matter is not deemed to have reached a 
satisfactory conclusion, the complainant can ask 
for the complaint to be dealt with more formally. 

 
1.Write to the Head teacher who will reply 
back within seven working days. If still not 
satisfied then a formal complaint in writing 
should be made to the Chair of Governing Body. 
If this does not satisfy the complainant, at this 
point a complaints’ committee will be setup and 
the complainant will be required to attend a 
hearing to iron out the matter. The complainant 
to be informed of the outcome of the matter 
within twenty one days of making formal 
complaint. The complaints committee will 
include three people who have not been involved 
in the matters detailed in the complaint and one 
of them will be independent of the management 
and running of the school.  
 
2.The complainant is welcome to attend the 
hearing and to come accompanied by a person 
of their choice. The latter should be aware of 
the ethos of the school and would be required 
to respect what the school is trying to achieve 
in these regards.  
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Confidentiality of the complaint and 
complainant 

The panel will make recommendations and copies 
of the finding will be provided either by electronic 
mail or otherwise to the Complainant, Chair of 
Complaint Committee, and Head teacher and 
where appropriate to the person complained 
about. This will also be made available for 
inspection on the school premises by the 
proprietor and the Headteacher. 

All complaints are to be treated in confidence and 
the information supplied by either parties to be 
restricted for use in following through a 
complaints procedure. Any unauthorised 
disclosure of information to 3rd parties by staff in 
the school will result in disciplinary action being 
taken as per the school disciplinary procedure. 

Disclosure of confidential information by the 
complainant may result in the school seeking legal 
advice. 

Documenting Complaints 

All complaints, whether formal or informal will be 
recorded in the complaints’ log. The log should 
indicate the outcome of the complaint and 
whether it was resolved at preliminary stage or 
preceded to a panel hearing. 

In the event that the complaint is formalised the 
committee members are required to record all 
statements from staff and complainants. 

In the event of a panel hearing the statements 
from the earlier stages will be taken into 
consideration and the panel required reporting on 
the findings and recommendations. The report is 
to be made available to the complainant, chair of 
complaint committee and the head teacher. 

The Governing Body will review this policy at least 
every two years and assess its implementation and 
effectiveness. 
MI policies, procedures and staff information are 
available from the School Office on request. 

 

ADMISSION POLICY 
 
The school has a single form entry for all years.  
Application for a place at the school can be made 
using the school application form. This can either 
be downloaded from the website or requested via 
the school office. 
 
All applications received will be processed on a 
first come first served basis. The maximum intake 
for all year groups is 15. It must be noted that 
these places are limited and priority will be given 
to: 
 
1. Year 6 girls attending Islamic Primary Schools   
2. Children who have siblings attending the school  

3. Daughters of staff working for the school. 
 
If the school does not have enough places for all 
the children in one of the above categories, 
priority will be given to children who fulfil more 
than one of the admission criteria.  
 
All pupils seeking admission into the school will sit 
an entrance examination for English, Maths and 
Islamic Studies. 
N.B.  There is an application registration fee of 
£20 (non-refundable), which needs to be handed 
in with the application form. Successful applicants 
will be notified by the school.  Admission into the 
school will be based on their performance in the 
examinations undertaken and a formal interview.  
Parents must attend the interview with their 
daughters. 
 
In the area of Islamic Studies, all prospective 
students will be expected to: 
 

 Be familiar with the recitation of the Holy 
Quran; 

 Know the method of wudu and performing 
salah; 

 Possess knowledge of the basic seerah (life 
history) of the Prophet. (S.A.W); 

 Know the last ten surahs of the Holy Quran. 

 

Upon successful application an offer will be made.  
Parents of children who are unsuccessful in gaining 
a place will be placed on a waiting list if a place is 
still required. The waiting list is revisited on the 
occasion of any pupil leaving the school.  
 
Madni Institute has an open door policy for 
admissions whereby students selected for 
enrolment can belong to any race, color, 
nationality, religion, or ancestral heritage. 
However, the school’s trustees have unanimously 
agreed that pupils carrying a statement of SEN will 
not be enrolled into the MI. This decision is not 
based on prejudice, rather the school’s inability to 
provide resources to cope with the pupils’ SEN 
needs.  
 
At the time of submitting the application form, 
please ensure that you have with you the following 
documents: 
 

 The original copy of your daughter’s birth 
certificate. 

 A form of ID such as your bank 
statement/driving licence or utility bill which 
confirms your home address. 

 Your daughter’s most recent school report 
from the school she last attended. 
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Aqeel Lone c/o Madni Institute 
Abu Haneefa Trust 
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